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1. O6mue no.1o:xeHust
1.1. Ilensro manHoro IlonoxeHus sSBIsSeTCS 3allMTA NEePCOHANBHBIX JaHHbIX paOOTHUKOB OT
HECaHKLUMOHUPOBAHHOIO JOCTYTIa, HEIPABOMEPHOI'O UX MCIIOIB30BAHUS HIIH YTPATEL
1.2. Hacrosuee Tlonoxenune paspaGotaHo Ha ocHoBaHHH cTateit Koucturymmu PO, TpynoBoro
Konekca P®, Koaekca 06 aIMHHHCTPAaTHBHBIX NpaBoHapymenusx P®, paxnanckoro Koaekca
P®, VYronosHoro Komekca P®, a Ttakke @enepansHoro 3akona "O6 HHPOPMALHH,
uHpopMaTH3auuy # 3amuTe nadopmauun"
1.3. TlepcoHanbuble 1aHHBIE OTHOCATCS K KATErOPHH KOH(BHICHIHAILHOMN HHpopmanuu. Pexum
KOHGUACHIHATLHOCTH TEPCOHANbHBIX JaHHBIX CHUMAETCS B CITyYasX 00e3/IMUMBAHMSA HIH I10
HCTEYCHUH 75 €T CPOKa XPaHEHMHS, €CIIM MHOE HE OIPEeeICHO 3aKOHOM.
1.4. Hacrosiuee Tlosnosxenue yTBepKIaeTCsl H BBOAUTCS B JeHCTBHE TIPUKA30M 3aBCAYIOIIETO H
ABJSETCS  O00A3aTeNLHBIM Ul HCIOJNHEHHA BCEMH pabOTHHKAMH, HMEIOIIMMH JOCTYII K
IIEPCOHAILHEIM JaHHBIM COTPYAHHKOB.
2. [lonATHE H COCTaB NEPCOHAIBHBIX JAHHBIX
2.1. Tlepconanbueie nanHbIe paGOTHHKA - HHPOPMALHs, HeOOX0oAUMAas PaBGOTOIATENIO B CBA3M C
TPYZOBBIMH OTHOLICHHAMH H KacarOUIHeCs KOHKPETHOro padoTHuka. [lox undopmanueii o
PabOTHHKAX MOHUMAIOTCS CBEIEHHS O (haKTaX, COOBITUSIX U OGCTOSTENLCTRBAX JKU3HH PabOTHHKA,
MMO3BONAHOIIHE H,‘.‘L&HTH@HL{HPUBEITL €ro JIHMYHOCTE.
2.2. B cocTaB nepcoHaIbHBIX TaHHBIX pabOTHHKA BXOIAT:
aHKeTHbIE H OHoTrpaduyuecKHe JaHHbIC,
obpa3oBaHHe:
CBENIEHHs O TPYJAOBOM U OOIIEM CTaxe;
CBEJIEHHS O COCTaBE CEMBH;
MACTIOPTHEIE JAaHHBIE;
CBCIOCHHA O BOMHCKOM YUETE,
CBeleHUs O 3apabOTHOH NiaTe COTPYIHUKA;
CBEJIEHHS O COLIMATIBHEIX JILrOTaX;
CHNEeHAIBHOCTB,
3aHHUMaeMast JIOJKHOCTh;
HaJIW4HUe CyIMMOCTEIA;
azapec MecTa JKHTe/IbCTBA;
aoMaluHui tenedoH;
MEeCTO padoThl WM yueObl 4JIEHOB CEMbU H POJICTBEHHHKOB;
XapakTep B3aHMOOTHOIIEHHH B CEMLE;
coJepKaHHe TPyAOBOro A0TOBOPA;
COCTaB JCKIapUPYEMBIX CBEICHUH O HAJIMYMH MaTepUanbHbIX LIEHHOCTEH;
- Coep/KaHUe AeKIIapalluy, Mo1aBaeMol B HAIOTOBYIO HHCIEKITHIO:
NOATHHHUKH H KOITMH MPHUKA30B I10 JIHYHOMY COCTaBY:
JTHYHBIC J1e71a U TPYJIOBbIE KHMKKHU COTPYIHHUKOB;
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- OCHOBaHHS K IIPHKa3aMm I10 JIHMYHOMY COCTaBY;

- JAena, colepXKaliHe MaTepuaibl 0 TOBBIUICHHIO KBATHGUKAIMHA U TEPENnoOAroTOBKE
COTPYAHHKOB, HX aTTECTAlluH, CIYKeOHBIM pacciieIoBaHusIM,

- KOTMHHM OTYETOB, HAIIPaBJISIEMbIE B OPraHbl CTATUCTUKH.

23. JlanHble TOKYMEHTB! SIBISIOTCA KOH(OUIECHUHMANBHBIMH, XOTS, YUHTHIBAA HX MAaCCOBOCTbH M
SAHHOE MECTO 00palOTKM M XpaHEHHs - COOTBETCTBYIOIIMA rpudy OrpaHMyYeHMs HA HHUX He
CTaBHTCA.

3. ObpaboTka nepcoHATBLHBIX JAHHBIX

3.1. ITox 06paboTKOil MEepPCOHANBHBIX AaHHBIX PAaOOTHHKA MOHHMAETCH TIOJIyYEHHE, XpaHEHHE,
KOMOHHHMPOBaHHE. Mepelnaya WM Io0Oe Jpyroe HCHO/b30BaHHE I1EPCOHAIBHBIX JIAHHBIX
paboTHHKA. N

32. B uenax obecrieyeHus mpaB U CBOGOJ 4YelOBEKAa M TPAKIAHHHA PAOOTOJATENb H €ro
OPECTaBHTEIM MNpH 00pabOTKE IEPCOHANbHBIX MAHHBIX pabOTHHUKA 00s3aHBl COOIIONATH
caeayronme odmue TpedboBaHUs:

3.2.1. O6paboTka MepCOHANBHEIX JaHHBIX PaGOTHHKA MOXKET OCYIIECTBISTHCH HCKIIOUHTEILHO
B HemiX oOecrnedeHus CcOOMIONEHHMS 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
CONCHCTBUS PadOTHHKAM B TPYAOYCTPOHCTBE, OOYYEHMH W TPOIBMXKEHHH IO Cclyx0e,
obecnieueHusi Ju4HOM Oe3omacHOCTH pabOTHHKOB, KOHTPOJS KOJTHYeCTBA M KadyecTBa
BBITIOJTHSEMO# paboTel 1 0OecreyeHus] COXPAaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompeneneHuu o0BeMa M COAEpKaHHA 0OpabaThHIBAEMBIX MIEPCOHAIBHBIX JaHHBIX
paboTHHKA paboTonaTeNb JOMKEH PYKOBOACTBOBaThes KoHcTuTyHeii Poccuiickoit DOenepaun,
Tpynosemv KogexcoM u HHBIME (hefiepaTbHBIMU 3aKOHAMH.

3.2.3. Tlony4enune nepcoHANBHBIX IaHHBIX MOXET OCYLIECTBISTHCA KAK ITyTeM NMpPEACTABICHHS
HX CaMHM pabOTHUKOM, TaK H IIyTeM MOJYUYCHHs HX U3 HHBIX HCTOYHHUKOB.

3.2.4. IlepcoHalbHBIE 1aHHBIC CEyeT MOMyYaTh y HEro caMoro. Eciu mepcoHasibHble AaHHBIE
pabDOTHHKA BO3MOJXKHO IIOJyUUTh TOJILKO Y TpPeTheil CTOPOHEI, TO PaGOTHHK IOJKEH OBITH
yBEeIOMIEH 00 3TOM 3apaHee M OT Hero HOJDKHO OBLITh MOJYYeHO NUCBMEHHOE COr/Iacue.
PaboTonaresns nomken cooOHTe paGOTHHKY O LEAX, MPENoiaraeMblX HCTOYHUKAX M
crmocodax MmoyyYeHHs NEPCOHATBHBIX JaHHBIX, @ TAK XK€ O XapakTepe MOIEKAIINX TTOTyIeHHIO
NEPCOHAIBHBIX NAaHHBIX H IIOCJAEACTBHIX OTKa3a pabOTHUKA IaTh ITHCHLMEHHOE COrjIacHe Ha HX
IIOJIy4YEHHE.

3.2.5. Paboropmarenr He HMMeET IIpaBa MONyYaTh W 0OpabaThIBATE MEPCOHAIBHBIE AAaHHBIE
pabOTHHKA O €ro MOTUTHYECKHX, PENTUTHO3HLIX M MHBIX YOEXKJSHHSX M YaCTHOH ku3uH. B
Cay4asX, HEOCPE/CTBEHHO CBA3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHHH JaHHBIE O YACTHOMR
KH3HU pabOTHHUKA (MHGOPMAIIHS O KH3HEIEATEIbHOCTH B c(epe CeMEHHBIX OBITOBBIX, TMYHBIX
OTHOIIEHHH) MOTYT OBITH IOJIy4CHEI X 00paboTansl paboTomaTeIeM TOIBKO C ero NUCEMEHHOrO
COrJIacHs.

3.2.6. PaGoronarens He HMMEET IpaBO MONy4aTh M OOpabATLIBATE IEpPCOHATBHBIC JAHHBIC
pabOTHHKAa O €ro WICHCTBE B OOIUECTBEHHBIX OOBECAMHEHHSX WIM ero podCOI03HOM
AEATEIBHOCTH, 3a HCKITIOYCHHEM CITyYaeB, MpelyCMOTPEHHBIX (heepalbHbIM 3aKOHOM.

3.3. K obpabotke, nepesadye M XpaHEHHIO NEPCOHATBLHEIX TAHHELIX PabOTHHKA MOT'YT HMETh
JOCTYI COTPYAHHKH:

- Byxrantepuu MKV «®3Cx;

- AIMHHHCTPATUBHBIA [IEPCOHAT;

- COTPY/IHMKH yIIpaBileHusi 00pa3zoBaHus.

34. Hcnonb3oBaHHe NEPCOHANBHBIX AAHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHM C LIETISIMH,
ONpPENETHBIINMH HX MTOJYy4YCHHE.

341 IlepcoHanbHBle HaHHBEIE HE MOTYT OBITh HCIOJB30BAHBI B  LETSX TIPHYHHEHHS
HMYIIECTBEHHOI'0 M MOpAalBHOTO Bpeaa rpak[aHam, 3aTpyAHEHHS peajH3allHH MpaB H cBOOOJ
rpaxaad Poccuiickodt @enepanun. OrpaHuyeHHe npas rpaxkiaaH Poccuiickoit Denepauuu Ha
OCHOBE HCIONTB30BaHUsI HHPOPMALMK 00 UX COLHMATBHOM IIPOMCXOXKIEHHH; O PACOBOIA,



EaNNOHATBHOM, S3BIKOBOM, PEIUTHO3HOM 1 NAapTHHHON IPHHA/UIE)KHOCTH 3alPeLIEHO U KapaeTcs
B COOTBETCTBHH C 3aKOHOJATEILCTBOM.

3.5. llepenaya nepcoHaNbHBIX JAHHEIX PAOOTHHKA BO3MOKHA TOJIBLKO C COTIacHs pabOTHHKA HIIH
B Cay4asx, npsMo MpelyCMOTPEHHBIX 3aKOHOATEIECTBOM.

35.1. Tlpu nepenave mMepcOHaNbHBIX AAHHBIX pabOTHUKA paGOTOmaTeNb JO/DKEH COOIIONATH
CacayIolHe TpeOoBaHMA:

- B coo0waTk NepcoHaTbHEIe JaHHbIE PAOOTHHKA TPeTLeH CTOpoHe 6e3 MHCBMEHHOTO COracus
pabOTHHKA, 3a HMCKIIOYEHHEM CIydacB, KOrZa 3TO HEOOXOMMMO B LEAX MpeayTpekIeHus
¥TPO3Bl XKH3HH U 310POBBIO PabOTHMKA, a TAaKKE€ B CllyuyasiX, yCTAHOBJIEHHBIX (elepalbHbIM
3aKOHOM;

- He cOO0IMATh NIePCOHATBHEIE NaHHbIE pabOTHHKA B KOMMEPUYECKHX LeNAX 6€3 ero MUCbMEHHOTO
COTJIacHus;

= IPEAYNPEINTD JTUIL, MOTYYarOIIKUX IEPCOHAIBHBIE JaHHble paOOTHUKA, O TOM, YTO 3TH JaHHEIE
MOryT ObITb MCTIOJIB30BaHbI JUIIb B IEJNAX, 118 KOTOPBIX OHH COOOLIEHBI, H TPeOOBATH OT ITHX
JHI NOATBEPKACHUSA TOTO, YTO 3TO MPaBHIIO coOmoaeHo. JIuua, momydyarouiue nepcoHanbHbIE
AaHHBIe pabOTHHKA, 00s13aHbl COOMONATE PeXUM ceKpeTHOCTH (KoHbHaeHMaTbHOCTH). JlaHHOe
MOI0XKEHHE HE PACTIPOCTPAHSAETC Ha OOMEH NEPCOHATEHBIMH JaHHEIMH Pa0OTHHKOB B MOPSIIKE,
YCTaHOBIIEHHOM (hellepaibHEIMH 3aKOHAMH;

- paspemaTtb JOCTYN K NEPCOHAIBHBIM JaHHBIM pabOTHHKOB TOIBKO CIEHHAILHO
YIOJTHOMOYCHHBIM JTHLIAM, ONPENENCHHBIM MPUKA30M 10 OpraHW3alliH, NPH 3TOM yKa3aHHEBIE
JHUA NODKHBI MMETh NPABO I0JIy4aTh TOJIBKO T€ MEPCOHAbLHBIC JaHHbIe pabOTHHKA, KOTOpHIE
HEOOXOIMMEI U1 BLIIOTHEHNS KOHKPETHBIX (QYHKLHIA;

- HE 3anpaiiHBaTh HHGOPMALMIO O COCTOSHHH 3/0POBbS pabOTHUKA, 3a HUCKIIOYEHHEM Tex
CBEJICHHH, KOTOPbIE OTHOCATCSA K BONPOCY O BO3MOXHOCTH BBINOJIHEHUS pabOTHHKOM TPYI0BOM
$ynxuny;

- HepenaBaTh NEPCOHANIbHBIC NaHHBIE PAOOTHHKA IPEICTABHTEIAM pabOTHHKOB B MOpSIKe,
ycraHoBneHHOM TpynoseiMm KoaekcomM, W orpaHu4mBaTh 3Ty HH(GOPMALMIO TOJIBKO TEMH
NEPCOHAIBHBIMH TaHHBIMU pabOTHHMKA, KOTOpble HEOOXOAMMBI [l BBITIONHEHHUS YKa3aHHBIMH
NPEACTABUTEISIMU UX (PYHKIIUHA.

3.5.2. Ilepenadya mepcOHAIBHBIX NAHHBIX OT AEPHKATETSI WU €ro TIpe/ICTABUTEIEH BHELIHEMY
HNOTPEOHTENIO MOMKET JOIYCKAThC B MHUHHUMANBHBIX 00bEMaX M TOJIBKO B LEISX BBITOTHEHUS
3a1a4, COOTBETCTBYIOIIMX OOBEKTHBHOM pUYHHE c60pa 3THX JAHHBIX.

3.5.3. Ilpu mepenaye mepcOHANBHLIX AAHHBIX pabOTHHKA OTpeduTeNsM (B TOM YHCIE W B
KOMMEpYeCKHX LesAX) 3a NpeAeibl OpraHu3aldu paboTomaTeNlbs He MODKEH cooOWwaTh 3TH
A2HHBIC TPETBEH CTOpOHe Oe3 MUCHLMEHHOTO coriacus pabOTHHKA, 38 MCKIIOYEHHEM CIIYy4aeB,
KOr/a 370 He0OX0MMO B Le/IsIX NPEAYNPEXKAECHUS YTPO3bl XKHU3HH H 3[0POBBIO PaOOTHHKA HITH B
ciy4asx, yCTaHOBJIEHHBIX (heaepalbHbLIM 3aKOHOM.

3.6. Bece mepnl xonduaeHimambHOCTH mpH cGope, 00paGOTKE M XPAHEHHH [1€PCOHAIBHBIX
AaHHBIX COTPYAHWKA pACNpOCTPaHSIOTCS Kak Ha OyMakKHbIe, TaK M Ha 3/IeKTPOHHBIE
(aBTOMAaTH3UPOBAaHHEBIC) HOCHTEH UH(DOPMALIHH.

3.7. He nomyckaercss OTBeYarb Ha BONPOCHl, CBSI3AHHBIE C rnepejadedl IepCOHAIBHOH
uHbopMaLuu no Tenedony unu daxcy.

3.8. XpaHeHue nepcOHaNBHBIX MAHHBIX NO/DKHO MPOMCXOMHTE B MOPSIKE, HCKIIOYAOLIEM HX
¥Tparty WJIM UX HENPaBOMEPHOE HUCITOJIL30BaHue.

3.9. Ipu NpUHATHH pelleHui, 3aTparuBarolINX HHTEpechl paboTHHKa, paboToaaTels HE UMEET
OpaBa OCHOBBLIBATHECA Ha ICPCOHANBHBIX JaHHBIX PabOTHHKA, MOMYYEHHBIX HCKIIOUHTETLHO B
PE3yNBTATE MX aBTOMATU3MPOBAHHON 0OpabOTKU HITH 3JEKTPOHHOrO MomydeHus. PaGoTonarens
YHMTBIBACT JIMYHBIC Ka4ecTBa pabOTHHKA, €ro J0OPOCOBECTHBIH U 3P (EKTHBHEIH TPYI.

4. locTyn K NepCcoHATBHBIM JaAHHBIM

4.1. BHyTpeHHHI 10CTyN (IOCTYI BHYTPH OpPraHH3aIlHH).

4.1.1. lpaso nocTyna K HepCcOHANBHBIM JaHHBIM COTPYIHHKA HMEIOT:

- 3@BEAVIOIIHNA YUYpEXKICHHS,

- CTapIIHHA BOCITHTATEJIb;

- CTaplas MeAUIHHCKas CecTpa;

- 3aMeCTUTE!lb 3aBeayrolero no AXY;
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- cam pabOTHUK, HOCHTEJIb JaHHBIX.

= ApyTHE COTPYAHHKH OPraHH3allHH [IPH BLINOJTHEHHH HMH CBOHX CITYKEOHBIX 00S3aHHOCTEH.
4.1.2. [epeuens JHI1l, HMEIOMIHUX JOCTYM K MEPCOHANBHBIM JaHHBIM PaOOTHHKOB, ONPENe/ISIeTCS
MPHKA30M 3aBEIYIOMIETO YIPEKICHHS,

42 BsewHuH 10CTYII.

42.1. K 4uciy MaccoBeIX MOTpeSHTeNeH MepCOHANBHBIX TaHHBIX BHE YUPEKICHHS MOKHO
OTHECTH rOCYIapCTBEHHbBIC U HErOCYNapCTBEHHBIE QYHKIIMOHATBHBIE CTPYKTYPBI:

- HATOTOBBIE MHCITEKITHH;

- IPaBOOXPaHUTEIbHbIE OPTaHbl;

- OpraHsl CTaTUCTHKH;

- CTPaxoBbIC areHTCTBA; -

- BOEHKOMAThlI;

- Oprasbl COUMAIBHOIO CTPaXOBaHHUS,

- IEHCHOHHLIE (POHIEI;

- OAPa3Ie/IEHUs MYHUIIUNAIBHbIX OPTaHOB YIIPABJIEHUS;

4.22. Han3opHO-KOHTPOJIbHBIE OPraHbl HMEIOT JOCTYI K HH(GOPMAIHH TOILKO B cepe cBoeit
KOMIIETEHLIHH.

4.2.3. OpranusaluH, B KOTOPBIC COTPYAHUK MOXET OCYIIECTBISAThH MEPEUUCIICHHS IEHEKHBIX
CPEeACTB (CTpaxoBble KOMIIAHUH, HEFOCYAaPCTBEHHBIE [IEHCHOHHBIE (GOH/IBI, 61arOTBOPUTEIbLHEIE
OpraHu3allH, KPeIUTHBIE YYPEXIECHHS), MOTYT MOIYYHTh AOCTYIl K ME€PCOHAILHBIM JaHHBIM
palOTHHKA TOJIBKO B CITy4Yae ero NHCEMEHHOTO Pa3pelleHHs.

42.4. JIpyrue opraHu3aiuH.

Ceenennst 0 paboTarolleM COTPYIAHMKE HIM YK€ YBOJIEHHOM MOTYT OBITh MpeIOCTABICHEI
APYroW OpraHu3aluy TOJBKO C MHCEMEHHOTO 3anpoca Ha OJlaHKe OpraHH3alHH, ¢ IPHI0KCHHEM
KOTHH HOTAPHA/IbHO 3aBEPEHHOTO 3asBlieHUs pabOTHHKA.

[lepcoHanbuele JaHHBIC COTPY/IHUKA MOTYT OBITh [PE0CTABEHb! POICTBEHHUKAM HIIH WIEHaM
€ro CEMbH TOJIBKO C IIMChbMEHHOIO Pa3peLleH sl CaMOTO COTPYAHHKA.

B ciyuae passona GeiBInas cynpyra (Cynpyr) HMEIOT paBo 0OPaTHUTECA B OPraHU3aLHIO C
MHCBEMEHHBIM 3alIpOCOM O pasMepe 3apaboTHOM ILIaThl COTPYIHUKA Oe3 ero cornacus. (YK PO).
5. 3amuTa NepcoHAILHBIX JaAHHBIX

5.1. Tlon yrpo3oi HJIM ONAacHOCTBIO YTPaThl MEPCOHATBHBIX AAHHBIX IMOHHMAETCS €IHHHYHOE
HIH KOMIUIEKCHOE, pealbHOe H/IH MOTCHUHAIBHOE, AKTHBHOE WM IAaCCHBHOE NpOSBIIEHHE
3JOYMBIIITICHHBIX BO3MOXKHOCTEH BHEIIHUX MW BHYTPEHHHUX HCTOYHHKOB YIPO3bl CO31aBaTh
HeOIaronpusaTHbIE COOBITHS, OKa3blBaTh JECTAOHIIM3UPYIONIee BO3ACHCTBHE Ha 3aIHIIAEMYIO
HHDOPMAITHIO.

5.2. Puck yrposbl moOBIM HHOOPMAIMOHHBIM pECYpPCaM CO3MAIOT CTHXHIHBIE OeICTBHA,
3KCTPEMAIbHBIC CHTYallHH, TCPPOPUCTHYECKHE NEHCTBHS, aBapUU TEXHHYECKHUX CPEICTB H
JHHHHA  CBSI3H, Jpyrue OOBEKTHBHBbIE OOCTOATEIBbCTBA, d TAKKE 3aHHTEPECOBaHHBIE M
HE3aHHTEPECOBAHHBIC B BO3HUKHOBEHHH YTPO3LI JIMIIA.

5.3. 3ammMTa NepcoHaTbHBIX NaHHBIX MPEACTABIASET COOOH KECTKO perTaMeHTUPOBAHHBIH M
AHHAMHYECKH TEXHOJOrMYECKHH Mpouece, MpeayNpeixAatoliil HapyUIeHHe JOCTYMHOCTH,
LEJIOCTHOCTH, JJOCTOBEPHOCTH U KOH(HIEHLHUATEHOCTH NEPCOHATBHBIX JAHHBIX H, B KOHEYHOM
cdeTe, OOeCneYHBAIOIIMA J0CTATOYHO HAEKHYH Oe30MacHOCTh HH(pOpMAaLMH B mMporecce
YOpaBJICHYECKON U MPOU3BOACTBEHHON NESATEIILHOCTH KOMITAHUH.,

5.4. 3ammTta nMepcoHa bHbIX NAHHBIX Pa0OTHHKA OT HENPABOMEPHOIO HX HCIIOIB30BAHUS HITH
yTparel JI0/KHAa ObITh oOOecrmedyeHa paGoTodaTeneM 3a CYET €ro CpeacTB B MOPSIKE,
YCTaHOBJIEHHOM (peaepaibHbIM 3aKOHOM.

5.5. "BHyTpeHHs1s 3ammTa.



5.5.1. OcHOBHbBIM BHHOBHHUKOM HECAHKLIHMOHHMPOBAHHOIO OCTYIA K NEPCOHAILHBIM JIaHHBIM
SB/IS€TCS, Kak [paBuio, NepcoHan, paborarouiMii ¢ [OOKyMeHTaMHM H ©0a3aMM JJaHHBIX.
PernameHTalus aocTyna nepcoHana K KOH(QUACHLHAIBHBIM CBEICHHUSM, JOKYMEHTaM U 0aszam
JAHHBIX BXOIHT B YHCIIO OCHOBHBIX HalpaBJICHHH OPraHU3allMOHHOH 3auuThl HHOOPMAIHH H
npeaHa3Ha4eHa [UIS pa3rpaHuYeHuUss MOJHOMOYUN MEXIY PYKOBOJHTENSIMH M CIEIHATHCTAMH
OpraHH3alyH.

5.5.2. Jlnsa obecrieyeHny BHYTPEHHEH 3alMTHl IEPCOHAIBHBIX JaHHBIX paOOTHHKOB HE0OXOOHUMO
coOsronaTe psl Mep: -

- OrpaHM4YeHHe M periaMeHTamus cocTaBa pabOTHUKOB, (YHKIHOHATBHBIE OO0A3aHHOCTH
KOTOPBIX TPeOYIOT KOH(HICHIHAIbHbIX 3HAHUI;

- cTporoe u30HparenpHOe H 00OCHOBAHHOE paclpe/ie/ieHHe JOKYMEHTOB U HHGOPMALIUU MEXITY
pabOTHHKaMH;

- palHOHAlIbHOE pa3MellneHHe pabounmX MecT pabOTHHKOB, NPH KOTOPOM HMCKITOHAIOCh Obl
OeCKOHTPOJIBLHOE HCITOB30BaHME 3aUlMaeMoil undopmanuu;

- 3HaHHe pabdOTHHUKOM TpeOOBaHHH HOPMATHBHO - METOAMYECKHX [JOKYMEHTOB [0 3alllHTe
uHGbOPMAIIHH U COXPAHEHWH TalHBbI;

- Haiuuue HeoOXOJUMBIX YCJIOBHH B IOMEUIEHHWH s paboTel ¢ KOH(pHUACHUMAIbHBIMH
JIOKyMEHTaMH1 U Oa3zaMH JaHHBIX;

- OmpeleNeHHe M periaMeHTalHs cOocTaBa pabOTHHKOB, HMEIOIIMX IIpaBo J0CTyna (BXxoza) B
MOMEIIEHNE, B KOTOPOM HaXOJIUTCA BEIYUCITHUTENIbHAS TEXHHAKA,

- OpraHu3anys nopsiika YHHYTOXKEHUs HHPOPMAaLIHH;

- CBOEBpEMEHHOEe BBISIBJICHHE HapylleHHs TpeOOBaHHH pa3pelIHTeNbHOH CHCTeMBI JOCTYMa
paboTHHKaMH MOIpa3Ie/ICHU;

- BOCINHTATENIbHAS M pa3bsiCHUTENbHAss paboTa ¢ COTPYOHHKAMU [OApa3IeeHHs IO
TIpeayNIPEXKISHHIO yTpaThl LEHHBIX CBeJeHUit npu pabore ¢ KOH(pHUASHUHATLHBIMU
JIOKYMEHTaMH;

- He OOMyCKaeTcs Bbllada JHMYHBIX [eJ COTPYIHHKOB Ha pabouyde mecTa DPYKOBOIHUTEIIEH.
JlwyHBle mema MOTYT BbIIaBaThesl Ha paboure MecTa TOMBKO TeHEpalTbHOMY JIHPEKTOPY,
pabOTHHKAM OT/Jea NePCOHala U B UCKIIOUMTEIbHBIX CIy4yasX, [10 IHCBMEHHOMY pa3pelleHHIO
TFeHEpPAIbHOIO JUPEKTOPa, - PYKOBOJHTENIO CTPYKTYPHOIO IOJpa3iesieHus. (Hanpumep, INpH
MOJIrOTOBKE MAaTEPHANIOB JIIS aTTecTaliuu pabdoTHHKA).

5.5.3. 3aumTa nepcOHaAILHBIX JaHHBIX COTPYIHHUKA HA 3JIEKTPOHHBIX HOCUTESX.

Bee nanku, cojaepikalide NepcOHalbHBIE JaHHBIE COTPYAHHKA, AOMKHBI ObITh 3allHIIEHBI
MMapoJjieM, KOTOpbIH cooOluaercss PpyYKOBOIMTENI) CHayXkKObl YNpaBICHHS [EPCOHATIOM H
PYKOBOIHUTEIO CITY)KOBI HH(POPMAIIHOHHBIX TEXHOJIOTHI

5.6. "Buelnuas 3amuTa’.

561. Jna 3amHTEl  KOHQHASHIHAILHOH HH(MOpPMALHH CO3HAIOTCA  ILielleHallpaBJeHHEBIe
HeOmaronpusATHBIE YCITOBHA H TPYIHOINPEONOIHMBIE NPENSATCTBHS IS JTHIA, NBITAOIIErocs
COBEpPLIMTEL HECAHKLIMOHUPOBAHHbIH J0cTyn U oBiajgeHue uHopmanueii. Llensro u pesyasrarom
HECaHKIIHOHHPOBAHHOIO JOCTyIa K HH(POPMAIMOHHBIM pecypcaM MOXKeT ObITh He TOIbKO
OBJIaJICHHC I[ICHHBIMH CBEOGHHMSAMH H HX MCIIOJBb30BaHHE, HO MW WX BHIOU3MCHECHHE,
YHHYTOKECHHE, BHECEHME BUpyca, noameHa, danscudukanus coaepkaHus pPEKBH3HTOB
JIOKYMEHTA M Jp.

562. Tlox MOCTOPOHHHM JIMIIOM ITOHHUMAaeTCs J00O0e JHI0, He MMEIOLIee HEeNoCpe/ICTBEHHOr o
OTHOILIEHHSA K JEATENbHOCTH KOMIIAHWH, MOCETUTEIH, pabOTHHKH IPYTHX OpraHH3alHOHHBIX
cTpykTyp. [TocToponHue nuia He JOMKHBI 3HATH pacnpeaenceHue QyHKIHHE, pabodne MPOIEecCHl,
TEXHOJOTUIO COCTaBlIeHUs, OQOpPMIEHHUs, BEJICHUS W XpaHEHHUs JOKYMEHTOB, JAed1 H pabouymx
MaTepuasoB B OTJejIe epcoHaa. :

563. Jlna obecrieyeHHs BHEIIHEH 3allMThI MEPCOHAIBHBIX JAHHBIX COTPYJIHHKOB HEOOXOAUMO
cobmonare psa Mep:

- NOPSAIOK IIpHeMa, y4eTa H KOHTPOJS AeATEeIbHOCTH ITOCETHTENEH;

- IPOMYCKHOM PeKUM OpraHH3aIvu;
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- YY€T U MOPANOK BEIJIAYH YIOCTOBEPEHHIA;

- TeXHHYECKHE CPe/ICTBA OXPaHbl, CHTHATH3ALHH,

- IOPAZIOK OXpaHbl TEPPUTOPHH, 3MaHMU, MOMEIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TPEOOBAHUR K 3AUMATE UHQOPMAAY IIPY WHTCPBLIOWPOBANWY ¥ COOLCEIOBARMNSX.

5.7. Bee nuija, ces3aHHBE C nonydeHuem, obpaborkoit ¥ 3aiuuTol NepCOHANBHBIX JAHHLIX,
00513aHBI IONUCATE 00S3aTENLCTBO O HepasTiallleHH NePCOHANBHBIX JaHHBIX paOOTHHUKOB.

5.8. IIo BO3MOKHOCTH NePCOHANIbHBIE TAHHEIE 00€3/IMYMBAIOTCS.

5.9. Kpome Mep 3ammMTBl MEPCOHANBHBIX NAHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEIbCTBOM,
pabotonareny, paGOTHHKH M HX MpeACTABHTEINH MOTYT BbIpabaTeiBaTh COBMECTHEIE MeEpBI
3aUIHThI NEPCOHA/ILHBIX JaHHBIX PaOOTHUKOB.

6. IlpaBa u 0o0s13aHHOCTH paboTHHKA

6.1. 3akperuienue npaB paGOTHHKA, PErJIAMEHTHPYIOIHX 3aUIHTY €ro MEPCOHANBHBIX JIaHHBIX,
obecrevnBaeT COXPaHHOCTE MOJIHOH H TOYHOH HHPOPMAIHH O HeM.

6.2. PalOTHHKM M HX MNpPEACTABUTENM JOIUKHBl OBITh O3HAKOMJIEHBI MO pacmHcKy ¢
AOKYMEHTAMH OPraHH3allMH, YCTAHABIMBAIOIIUMHU MOPAIOK 00pabOTKH MEPCOHANBHBIX JaHHBIX
paboTHHKOB, a TakKe 00 MX NMpaBax ¥ 00A3aHHOCTSX B 3TOMH OGIACTH.

6.3. B mensax 3allMThl NEPCOHANBHBIX NAaHHBIX, XPAHSIIAXCS y paboTtonarens, pabOTHHK HMeeT
[paso:

- TpeOOBATh HCKIIOUEHHS! MIIM HCIIPABIIEHHS HEBEPHBIX HIIH HEMOIHBIX [IEPCOHA/IBHBIX TAHHBIX.

- Ha cBOOO/HBII OecrnaTHbIH JOCTYI K CBOHM NCPCOHAIPHBIM JIaHHBIM, BK/KOYas IIpaBO Ha
TOJTy9€HUE KOIHH JHO00H 3allMCH, COIEpIKalllell IepCOHATBHBIE JaHHEIE,

- TIEpCOHAVILHBIC aHHBIC OLICHOYHOIO XapaKTepa OOIOIHHTEH 3asiBJIEHHEM, BBIPAKAIOIIMM €ro
COOCTBEHHYIO TOYKY 3pEHUS;

- OIpeAesTE CBOUX NPEACTaBHTENICH [UIA 3alHThI CBOUX MEPCOHAIBHBIX JAHHBIX;

- Ha COXPaHEeHHe H 3aLIUTY CBOCH TMYHON M CeMeHHOI TaliHEbL.

6.4. PaboTHuK 0Os3an:

- nepenasats  palOTOAATENI0O WM €ro  [PeACTABHTENIO  KOMILIEKC JIOCTOBEPHBIX,
AOKYMEHTHPOBAHHBIX IME€PCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBIEH TpYJOBBIM
KoxexkcoMm PO.

- CBOEBPEMEHHO co001ars paboToaTeo 06 H3MEHEHHH CBOHX II€PCOHATBHBIX TaHHbIX

6.5. Pabornuku cTaBaT paGoTomaTesNs B H3BECTHOCTH 00 H3MEHEHHH bamHIMK, HMEHH,
OTHECTBA, NaTbl POXKAEHHA, YTO MONYYAeT OTPaKEHHE B TPYJOBOH KHHMI)KKE HAa OCHOBAaHHH
MPE/ICTABICHHLIX JTOKYMEHTOB. Ilpu HEOOXOOMMOCTH H3MEHSIOTCS NaHHBIE 00 0OGpa3oBaHWH,
npodeccuy, CrenuanbHOCTH, IPHCBOEHHH HOBOTO pa3psaia u mp.

6.6. B mensx 3amMTbl 4acTHOH KM3HH, JMYHONW W CeMeHHON TaiHbI pabOTHHKH HE JOKHBI
OTKa3eIBaTbCsl OT CBOETO MpaBa Ha 0OpabOTKY NEepCOHAIBLHBIX JAHHEBIX TOJLKO C MX COTIACHS.
TIOCKOJIBKY 3TO MOKET IOBJIEYh IPHYMHEHUE MOPAILHOTO, MATEPHAILHOTO BpEa.

7. OTBETCTBEHHOCTHL 3a pasrjamiendHe KoH(HICHUHATLHOI HHopMannK,CBA3AHHOI ¢
MePCOHAIBLHBIMH TaHHBIMH

7.1. IlepcoHanbHass OTBETCTBEHHOCTh - OJHO H3 TIJIABHBIX TpeOOBaHHH K OpraHH3aluu
QYHKIMOHMPOBAHMS CHCTEMBI 3ALUTHI IE€PCOHANBHOM HHpoOpMaLuu H 00s3aTenbHOE yCI0BHE
obecnieyeHns 3O HEKTHBHOCTH TOH CHCTEMBL.

7.2. MOpmamueckne u (H3MYECKHE JHIA, B COOTBETCTBUH CO CBOMMH IIOMHOMOYHSMH
BIaACIolMe HHOpManMeid o rpaxgaHax, MOMyYalollMe M HCHOIL3VIOUIME  ee, HEeCyT
OTBETCTBEHHOCTE B COOTBETCTBHHU € 3aKOHOAATENBCTBOM Poccuiickoit Denepanuu 3a HapymeHne
PEKHMA 3aNIUTEL, 00PabOTKH H TOPAKA HCIIOIB30BAHUS 3TOH HHAOPMALIHH.

7.3. PykoBomuTeb, paspelualomni A0CTYN COTPYIHHKA K KOHQHUIEHUHATBHOMY JOKYMEHTY,
HECET NEPCOHANIBHYIO OTBETCTBEHHOCTH 3a JAHHOE paspelleHue.

74. Kaxaplli COTPYIHHK OpraHH3allHH, NOMyyaroWui s paboTel KOH(MAEHUMATLHBII
AOKYMEHT, HECET CAMHOJIMYHYIO OTBETCTBEHHOCTb 34 COXPAaHHOCTH HOCHTENS H
KOH(uACHUHAIBHOCTh HHpOPMALIUH.



7.5. Jlnua, BHHOBHbIC B HAapYLIEHMH HOPM, PEryJlHpPYIOLIMX MNOTy4YeHHe, 00paboTKY H 3aIIHTY
HEPCOHANBHBIX  JTaHHBIX  pabOTHUKA, HECYT  OUCIHIUIHHAPHYI, aJIMHMHHCTPATHBHYIO,
IPAKAAHCKO-NIPABOBYIO HMJIH YIOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C (heaepaibHbIMHU
3aKOHaMH. .

7.5.1. 3a HEHCTOTHEHHE WM HEHANIeXKAllee HCIIOJHEHUE pabOTHHKOM IO €ro BHHE
BO3JIOKEHHBIX HA HEro OOs3aHHOCTEH MO COOMIONEHHIO YCTAHOBIEHHOTO MOpsAKa paboThl co
CBENICHHAMH  KOHOHICHLUMANBHOTO  XapakTepa  paboTojaTenb  Brpase [IPUMEHSATH
npexycMoTpeHHbIe TpynosemM KosekcoM auciuuimHapHele B3bICKaHHUS.

7.5.2. JlomXHOCTHBIE THLA, B O0S3aHHOCTH KOTOPBIX BXOJHUT BEIEHHE NIEPCOHA/IbHBIX JaHHbBIX
COTPY/IHHKA, 0053aHbI 00ECNEeYUTE Ka)XIOMy BO3MOXHOCTb O3HAKOMIEHHs C JOKYMEHTAMH M
MaTepHanaMH, HENOCPEACTBEHHO 3aTparHBarOIlMMK €ro NpaBa ¥ CBOOOIBL, €CIM HHOE He
NpeIyCMOTPEHO  3aKOHOM. HempaBoMepHbili  OTKa3s B MPEIOCTABIEHHH COOPAHHBIX B
YCTQHOBJICHHOM IIOPSKE JOKYMEHTOB, JIHOO HECBOEBPEMEHHOE TMpEJIOCTABICHHE TaKHX
AOKYMEHTOB HJIH HMHOH HMHQOpPMAallMH B COy4asX, MPEAyCMOTPEHHBIX 3aKOHOM, JHOO
NPEOCTABICHHE HENOJIHOH H/M 3aBEJIOMO JOXHON uHpOpMauuu - BieYeT HATOXKEHHEe Ha
AO/DKHOCTHBIX JIHIL aJMHUHHUCTPAaTHBHOrO witpada B pasMmepe, ompeenseMom Komekcom o6
aIMUHUCTPATHBHBIX [1IPAaBOHAPYIIIEHHAX.

7.5.3. B cootBercTBUM ¢ 'parknanckuM KonekcoM HLA, HE3aKOHHBIMH METOAAMHM 110 JIYYHBIIHE
HHGOPMAlLHIO, COCTABIAIOUIYIO CIIyKeOHYyI0 TaliHy, OOS3aHBI BO3MECTHTH [IpPUYHHEHHBIS
YOBITKH. IIpHyeM Takas e 00s3aHHOCTh BO3JIAraeTcs M Ha paGOTHHKOB.

7-5.4. YronoBHas OTBETCTBEHHOCTH 3a HapymeHHe HENPHKOCHOBEHHOCTH YacTHOH U3HH ( B
TOM YHCJIC HE3aKOHHOE COOMpaHHEe WM PacIpOoCTPaHEHHE CBEICHMH O YacTHOH JKH3HH JIHLA,
COCTaB/IAIOMICIO €ro JHMYHYIO MM CeMeiiHylo TallHy, G€3 ero coriacHs), HempaBOMEpHBIi
AIOCTYIl K OXpaHsJeMOH 3aKOHOM KOMIIBIOTEPHOH HH(OOPMAIHH, HENpPaBOMEPHEI OTKa3 B
IPeJIOCTaBlIeHHH COOPAHHEIX B YCTAHOBJICHHOM NOPAIKE NOKYMEHTOB M CBEIEHUM (eCiM 3TH
AesAHHs NPHYHHHIH BPEI IpaBaM W 3aKOHHBIM HHTEPECaM I'pak[aH), COBEPLICHHBIE JHIIOM C
HCTIOJIB30BAHHEM CBOETO CIIY)KEOHOIO MOJOXKEHUs HaKaszbiBaeTcs WTpadoM, MHOO THIIEHHEM
NpaBa 3aHUMAaTh ONPENC/ICHHBIE NOJKHOCTH WIJIM 3aHHMAThCA OMPENeIEHHON NeATeIbHOCTEIO,
1100 apecToM B COOTBETCTBHH ¢ YK PD.

7.6. HenmpaBOMEpHOCTb NE€ATEIBHOCTH OPraHOB TOCYIAPCTBEHHOH BIACTH H OpraHusanui 1o
cOOpy M HCIONB30BAHHMIO INEPCOHAIBHBIX AAHHBIX MOXET ObITh YCTAHOBIEHA B cynebHOM
[OpsiJIKe.

CoctaBumn: B
Crapmmii BocnutaTens <~ MummuHa A.C.

COT'JIACOBAHO
3aBeayrommii /'é Xapnamosa T.B.
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